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Outline Travel Plan
for (Company Name)
1
Scope

1.1
This Outline Travel Plan has been prepared by [Company name] to support our new investment on the Hereford Enterprise Zone.  We understand that this outlines the  workplace travel infrastructure for the new development, and sets the broad framework for us to produce a full, detailed Travel Plan within 6 months of moving onto the Zone.
2
Background and Current Staff Overview

2.1
We are [Company name] [describe what the company does]
2.2
[Company history and current location.] 
2.3
In total, we employ XX full time staff and XX part time staff with XX full time and XX part time staff being employed in the new development. This is anticipated to grow to XX full time staff and XX part time staff in the next 3 years. 
2.4
(We plan to operate on a shift basis during the following hours:  [as applicable] )
3
The New Development Proposal

3.1
A new (office, research, workshop….) building(s) (predominant use class B1, B2, B8..) is to be developed totalling  xxxx sq metres (gross internal floor area including ancillary buildings). 

3.2
The proposed site plan for this development is appended to this Outline Travel Plan.
Car provision

3.3
The building is to be accessed off XX Road, as per the plan.  This will lead to a parking area for XX cars and XX motorcycles. 
3.4
XX priority parking space(s) 
will be marked out for car sharing employees.

XX priority parking spaces 
will be marked out for electric vehicles.

XX electric car charging point(s) 
will be installed.
Pedestrian, Cycling and Bus provision

3.4
Pedestrian and cycle access will be [reference to any existing or planned cycleway or footpath leading to the development] 
3.5
XX 
covered cycle parking spaces will be provided as shown on the attached plan.  The cycle spaces will be accessible without crossing delivery routes or any other hazardous or insecure areas and will be well lit and as close to the building entrance as possible. 
3.6 
XX shower(s) and changing area will be installed for staff to use as shown on the attached plan. 
3.7
XX lockers will be installed for walking and cycling equipment. [The lockers should be of sufficient size for a change of clothes and a cycle helmet. There should be a locker for each cycle space].
3.7
A sustainable travel notice board/carousel/leaflet holder [delete as appropriate] will be installed in an area viewable to both staff and visitors displaying up to date local travel information and promotions. 
3.6
The nearest bus stops are located on XX Road, approximately XX metres (north, south,..) of the site entrance.  
Site traffic provision

3.7
Daily / weekly site traffic is envisaged to be as follows:

· XXX deliveries per week

· XXX visitors etc. 


[Please add to this section any other relevant information on transport issues/requirements]
4
Full Travel Plan Commitment
4.1
We understand that the promotion of sustainable travel for staff and visitors is a fundamental component in delivering a successful Hereford Enterprise Zone. 

4.2
We recognise that each new investor in the Zone needs to play a full part in delivering the estate-wide Travel Plan, through the development of a complementary company-specific Travel Plan.

4.3
We also recognise that this approach is essential to allow simplified planning approval processes for the Enterprise Zone to continue through the Local Development Order.

4.4
We therefore commit to:
· Designating a Travel Plan Coordinator (TPC) for the company within one month of site occupation. The TPC will champion the site-specific Travel Plan within the company and  will liaise with the Enterprise Zone’s Travel Plan Coordinator on Estate-wide Travel Plan initiatives;

· Attending Zone-wide Travel Plan network meetings; 

· Undertaking a travel plan behaviour survey of staff within six months of site occupation [using a standard Enterprise Zone template]; 

· Undertake a site audit and review the Area Travel Plan working with the Enterprise Zone’s Travel Plan Coordinator to understand existing transport provisions that serve the site. 

· Registering with the Herefordshire Travel for Work network - a free service, run by Herefordshire Council which gives businesses access to grant funding and promotions to encourage walking, cycling, car-share and bus use.
· Develop a Full Travel Plan for implementation within 6 months of occupation. This Full Travel Plan will define a number of appropriate Travel Plan measures consistent with the estate-wide Travel Plan.  The Plan will be prepared with help from the Area Travel Plan Coordinator utilising the site audit, the staff travel survey results, and an understanding of the Area Travel Plan.
Signed (signature)....................................................................

Signed (print name)..................................................................

Position.....................................................................................
Date …………………………………………………………………………………………………..

Appendix A – Proposed Development Plan
�NOTE: Optional. Please delete if not relevant


�NOTE: Optional. Please delete if not relevant


�NOTE: Optional. Please delete if not relevant


�NOTE: One covered cycle space should be provided for every 10 staff, at least 2 spaces per building.  One ‘sheffield’ cycle stand will provide 2 spaces.





