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Introduction
The Skylon Park Hereford Enterprise Zone (HEZ) is supported by a Local Development Order (LDO) which makes planning free and simple for new investors meeting the correct criteria.
Travel planning is an important part of the LDO process.  This Guide sets out the travel plan requirements for new HEZ developments, and explains how to create the travel plans using simple templates.
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Overview of the LDO Travel Plan Process
There are four key elements to the LDO travel plan process. New businesses on HEZ must:

1. Commit to support the Skylon Park Area Travel Plan
2. Submit an Outline Travel Plan as part of the pack of information required to secure Planning Permission

3. Complete a Full Travel Plan within 6 months of occupation of the new premises

4. Implement the Travel Plan 
The Area Travel Plan co-ordinator is available to provide advice and support at every stage of this process.  
Contact: Energy & Active Travel Team, Herefordshire Council move@herefordshire.gov.uk or 01432 383262
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The Area Travel Plan
One of the requirements of the LDO is that all businesses on the HEZ must commit to support the Skylon Park Area Travel Plan, which can be viewed here  
The aims of the Area Travel Plan are:
· Reduce solo occupancy car journeys to Skylon Park

· Increase active travel journeys to Skylon Park (e.g. walking and cycling)

· Increase other sustainable travel journeys to Skylon Park (e.g. bus and car-share)

· Reduce business mileage for businesses on Skylon Park
The Area Travel Plan also sets the framework for the individual business Outline and Full Travel Plans.
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Outline Travel Plan

All developers on HEZ are required to complete an Outline Travel Plan for submission as part of the pack of information required to secure planning permission.  
Developers should use the Outline Travel Plan template which can be found at the bottom of the Skylon Park Travel Planning webpage here 
The Outline Travel Plan sets out the travel infrastructure that will be included as part of the development, and covers aspects such as car parking; access for pedestrians and cyclists; cycle parking; external lighting; changing and other facilities. 
The Outline Travel Plan also includes details of the expected use of the new development, such as occupancy levels; number and type of deliveries and the types of vehicle that will need to access the site.

Finally, the Outline Travel Plan sets out future commitments, including the completion of a 
Full Travel Plan within 6 months of occupancy. 

The facilities identified in the Outline Travel Plan are required to be installed prior to 
occupation of the new development.

5
Full Travel Plan
Within 6 months of occupation of the new development, the occupying business must complete a Full Travel Plan. 
The Full Travel Plan template can be found at the bottom of the Skylon Park Travel Planning webpage here
The following process is recommended as the most simple and effective way to complete the Full Travel Plan:

1. Initial meeting with Area Travel Plan co-ordinator who will explain process, provide relevant information, and help identify preferred measures to include in the Full Travel Plan.

2. Carry out short employee travel survey, provided by Area Travel Plan co-ordinator

3. Area Travel Plan co-ordinator will compile survey results, and input into Full Travel Plan.

4. Completion meeting with Area Travel Plan co-ordinator, to finalise Full Travel Plan, informed by travel survey results.

There is an expectation that larger scale investors, particularly with 30 or more staff, can and should implement a wider range of measures than smaller scale employers.
The Full Travel Plan is a practical tool that should be tailored to support the needs of the individual business and their employees.
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Implementation of Full Travel Plan
The completed Full Travel Plan will include timescales for the introduction of the various measures included in the plan.  

A review meeting with the Area Travel Plan co-ordinator will be held 6 months after completion of the Full Travel Plan, to assess the implementation of measures, and update the plan as required.


Many of the measures identified in the Full Travel Plan can be simply introduced at the 
workplace using information and materials supplied by the Area Travel Plan co-ordinator.

Implementation of the Full Travel Plan is an ongoing process, and is supported by a programme of free Travel for Work schemes and promotions aimed at informing and supporting HEZ employees.
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Contact details and further information
For further information and assistance contact:

Area Travel Plan Co-ordinator: move@herefordshire.gov.uk 01432 383262

Enterprise Zone office: info@skylonpark.co.uk, 01432 383616   

